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110 06Pa30BaTeIbHBIM IPOrPAMMAM BBICIIET0 06pa30BAHMS —

nporpamMmam 6aKajJaBpHAaTa, CIIENHATHTETa H MATHCTPATYPbI
®I'BOY BO IICH6I'MY um. HLIL ITaBaoBa Munsapasa Poccun

1. O0mue mMoJ0KeHUA

1.1. Hacrosimee IlonoskeHne peryupyer Hopsaok paboTer [IpreMHON KOMUCCHH, KOTOpas Op-
raHU3yeT IpHeM TIOCTYTAIOIMX I 00ydeHus 1o 06pa3oBaTebHBIM IPOrpaMMaM BEICIIEIO obpa3zo-
BaHUA — IIporpaMmaM OakallaBphaTa, ClelIHaTATeTa H MaruCTpaTypsl B (henepaIbHOM IoCyIapCTBEH-
HOM OIO[KETHOM 00pa3oBaTeNbHOM YUPEXKICHHH BBICIIETO O0Opa3sOBaHHSA «[Iepprprit CaHKT-
ITeTepOyprekuit TOCyIapCTBEHHBIM YHHBEPCUTET HMEHHU akazeMuKa N.I1. ITaBmoBa» MuHHCTEPCTBA
3mpaBooxpanenus Poccniickoit ®enepanun (Janee COOTBETCTBEHHO - [IpreMHas KOMHCCHS B Y HH-
BEPCHTET).

1.2. IlpueMHas KOMHCCHSI B CBOEH paboTe DPYKOBOJCTBYETCS @enepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «06 obpasosanuu B Poccuiickoit deneparuu», HOPMATHBHO-TIPABOBBIMH aK-
TaMH, PEerIAMEHTUPYIOIUME IIOPSIOK TIpHeMa Ha OOydeHHe IIO 00pa3oBaTebHBIM [IPOrpaMMam
BBICIIEr0 06pa3oBaHms - MporpaMMaM OakanaBpuara, IporpaMMamM CIENHAINTETa, IPOrpaMMaM Ma-
TUCTPATyphl, HHEIMA HOPMaMH JEHCTBYIOIIErO 3aKOHOIATENbCTBA, Vcrasom YHuBepcurera, Ilpasu-
JlaMy IpHeMa YHHEBEpCHTETa Ha COOTBETCTBYIOMMY y4eOHBIH IOJl, HACTOAIIAM ITonoxeHneM U UHBI-
MU JIOKQIGHBIMA HOPMATHBHBIME aKTaMH Y HUBEPCUTETA.

1.3. B cBoeif pa6ore IIpuemHast KOMUCCHS 0OecredrBaeT COOMOICHNE MPaB TPK/AH, ycTa-
moBneHHbIX KoHcTuTynume# Poccuiickolt Deneparvy, 3aKOHONATEIECTBOM Poccuiickoit Oenepanuy,
IJIACHOCTH U OTKPHITOCTH IPOBEIEHHUS. BCEX IIPONETYp 0TOO0pa, OOBEKTUBHOCTH OICHKH JIOCTH)KEHHUH
IIPETEHICHTOB.

2. Komnerenmus [IpueMHOi KOMHCCHA

2.1. IlpreMHas KOMHCCHS OCYIIECTBIIAET NPHUEM 3asBUTENCH HA OCHOBAHWM IPECTaBICHHBIX
JIOKYMEHTOB.

2.2. B mensx 3amuThl CBOMX IIpaB MOCTYNAIOIIHE BIPaBE CaMOCTOATENIBHO I H€pe3 CBOMX
HpecTaBuTesel 06paImaThes Mo BOIPOCaM, BXOIAUM B KOMIICTCHIIHIO [TpueMHOM KOMHCCHH.

2.3. C 1eNbI0 IOATBEPIKICHIS JOCTOBEPHOCTH JOKYMCHTOB, IPEICTaBIsIEMbIX IOCTYIIAIOIIH-
M, [IpreMHas KOMHCCHS OCYIIECTBIISICT IIPOBEPKY AOCTOBEPHOCTH CBeJIcHUH, YKa3aHHBIX B 3asBJIC-
HHUHU O IPHEME, U HOUIHHHOCTH MOJIAHHBIX JIOKYMEHTOB, B TOM YHCIIC IIyTCM oOpalneHus B COOTBET-
CTBYIOLIAE TOCYIaPCTBEHHBIE HH(POPMAIIHOHHBIE CHCTEMBI, TOCYapPCTBEHHBIC (MyHHIUTIATHHEIE) Op-
TaHbl ¥ OpraHU3allkH.

2.4. Pemernne IIpremMHOM KOMHCCHH OQOPMIIICTCS B BUJIE NPOTOKOIA M ABJIACTCH o0s3aTenb-
HBIM JUTSL BCEX YIACTHUKOB 00pa30BaTeIbHBIX OTHOIICHUH B YHUBEPCUTETE.

2.5. IIpueM Ha 06ydeHHE OCYIIECTBIAETCS B OPSIKE, yCTAHOBICHHOM JIOKAIBHBIM HOPMATHB-
HEIM aKTOM YHHBEPCUTETAa HA COOTBETCTBYIOIMH yIeOHBIA TOL.



3. Cocras IIpuemuoii komraccun IlpaeMHoOi KOMHCCHH

3.1. Coctas IIpreMHO# KoMHCCHE Y HUBEPCHTETA €KETOTHO YTBEPKAACTCS IPHUKA30M PEKTOPa,
KOTOpBIHA sBJIseTCs mpeacenareneM IIpueMHON KOMUCCHH. B cocraB IlpueMHOH KOMHCCHH BXOJSAT
TaKOKe 3aMECTHTENb (3aMECTHTEINH) TIPe/ICE[ATellsl, WICHEI KOMUCCHU U OTBETCTBEHHEIH CEKPETaph.

3.2. B cocras IpueMHO# KoMuCCHH 0043aTENBHO BXO/AT!

— mpopekTop 1o yueOHOH pabore;

— nexassl GaKkyJIbTETOB Y HUBEPCHUTETA,

—  nexaH(bl) HOATOTOBUTENEHOTO(BIX) OTAENCHUs(U) Y HUBEPCUTETA;

—  IHPEeKTOp WHCTHTYTA CECTPUHCKOTO 00pa3sOBaHUs;

— HavYANBHHUK yIPaBIEHHS IPABOBOIO 0OCCIICUCHUS;

— mpexcenarens npodcoro3Horo 610po 00yJarOIUXCS [III0 IICII6I'MY umMm. axageMuka
W.IL. TlaBnoBa (naiee - IIpodGropo 00ydaroIuXCs) WK ero 3aMECTHTENb.

3.3. B cocraB [IpueMHOM KOMHECCHH MOTYT OBITh BKIIFOUCHBI:

—  WHbIC HAy4dHO-NIearorudeckue paboTHAKN Y HUBEPCHTETa;

—  IIpeJCTABUTENH OpraHW3alui, IPSAIPUITHA U YIPEKICHHH, JUIA KOTOPBIX BEAETCS HOATO-
TOBKA CIICIMATICTOB B YHUBEPCHTETE, a TAKKE IIPEJCTABUTEH aIMUHHUCTPALUK CyOBeK-
TOB PO.

3.4. VI3 uncna wieHoB [IpueMHO# KOMHCCHH Ha3HAYatOTCs JIMIA OTBETCTBCHHBIC 3a:

—  uH)OPMAIMOHHO-TEXHIIeCKoe obecneueHue [[pueMHOR KOMUCCHH,

—  MaTepHaJIbHO-ObITOBOE OOecmedeHue [ I[pueMHOM KOMHUCCHH.

3.5. OTBETCTBEHHBIA CeKxpeTaph HasHadaeTcs IpejcenareneM [IpueMHON KOMHMCCHA U3 THCIA
Hay4YHO-TIEJaroTHIeCKUX paboTHHKOB YHuMBepeuteta. IIpu HeobxoauMocTH B cocTas 1IpueMHoO#M Ko-
MECCHH Ha3HadaeTcs(F0TCS) 3aMeCTUTENB(JIM) OTBETCTBEHHOIO CEKpeTaps.

3.6. ]l OpraHM3aluy | OPOBEACHHMS BCTYIHMTENbHBIX MCIBITAHHA IPHKA3OM PEKTOpa YTBEp-
JKITAIOTCS COCTABbI IPEIMETHBIX JK3aMEHAIIHOHHEIX 1 alleJUISIIMOHHBIX KOMHCCHH, IPEICEIaTelH KO-
TOpBIX BXOJAT B cocTas IIpueMHO# Komuccuu. [T0IHOMOYHS 1 TIOPANOK ACATEABHOCTH IIPEIMETHBIX
3K3aMCHAIFOHHBIX 1 ATEeIUISIIHOHHBIX KOMUCCHH ONPE/IeIIOTCS TIOTOKEHHAMHU O HEX. JlomycKaeTcs
BKIIOUEHHE B COCTABBI IIPEMETHBIX 3K3aMEHAMOHHBIX ¥ aNeIUIAIHOHHBIX KOMHCCHH IIpernoaaBaTe-
ne#t Ipyrux 06pa3oBaTeNnbHBIX OPraHM3alni.

3.7. Bo Bpemsl mpoBeICHUS BCTYIIHTEIBHBIX MCIBITAHUN M 3a9HCICHHUS MOCTYTAROIIHX pabot-
HuKK YHHBEpCHTETa, BKIIIOUEHHBIC B cocTaB [IpreMHOM KOMHCCHH, HE MOTYT HAXOAUTBCA B OTITYC-
Kax WM CITyXeOHBIX KOMaHIHPOBKaX.

3.8. Cpox monHomourit JIpreMHOM KOMUCCHE YHUBEPCUTETA COCTABIIAET O/IHH TOX.

4. O6s3apHocTH WieHoB Ilpuemuoil Komucenu

4.1. Ilpencenatens [IpreMHOA KOMUCCHH!

—  PYKOBOIHUT BCEH HEATEILHOCTRIO [IpHeMHON KOMHCCHH, HECET OTBETCTBEHHOCTE 32 BhbI-
[TOJIHEHHE YCTAHOBIEHHBIX [UIAHOB IpHeMa, cobimonerue 1IpaBu nprueMa u Npyrux HOp-
MAaTHBHBIX JJOKYMEHTOB 110 ()OPMHPOBAHHMIO KOHTHHICHTa CTYACHTOB;

_  Hasnagaer OTBETCTBEHHOIO CEKpeTapsl H ero 3aMecTUTelsi(eif) coryacHo IMyHKTy 3.4 Ha-
crosmero [lonoxenus.

—  yTBepXIacT rojioBoi mian paborsl [IpueMHON KOMUCCHH;

—  yTBepXHAeT IaH HHPOPMAIHOHHO-TEXHAIECKOTO 00eCIeICH S IIpreMHOM KOMMCCHH,

—  yIBep)KHAeT IaH MaTepHAIbHO-GEITOBOrO oGecnederns [IpueMHOR KOMUCCHH;

— ompezenseT pexkuM paboTs! [IpreMHON KOMHCCHM H cayx6, 00ecIedrBarOInX IpOoBeie-
HUE NIPHEMA;

—  pacipesienseT 0OS3aHHOCTH MeXy WwieHaMu 1IpueMHON KOMHUCCHH B Ipeeiax ycTaHoB-
JIEHHBIX (PYHKIUH;
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YTBEpXKIAET TEKCTHI GUIIETOB, BAPHAHTE! MHCHMEHHBIX 3alaHUH M APYyTHe SK3aMEHAIHOH-
HbIE MaTepHaIb;

obecreurBaeT XpaHeHHe U U3TOTOBICHHE B HEOOXOIMMOM KOJIMIECTBE SK3aMEHAMOHHBIX
MATEepHAaIOB, KaK JOKYMEHTOB CTPOrO# OTYCTHOCTH;

YTBEPIKIAET paclHCaHue BCTYIUTENbHBIX 3K3aMCHOB;

OCyIIeCTBIAET 06IIee PYKOBOACTBO PabOTOM IPEIMETHBIX SK3aMEHAMOHHBIX KOMHCCHH.

. 3aMeCTHTENE npenceaaTeis HpHCMHOﬁ KOMHCCHH.

KoopauHKpYyeT paboTy IIpueMHON KOMUCCHH;

OpraHm3yeT T000p ¥ IPEACTABIIIET Ha YTBEPXKACHUE COCTaB IIPEAMETHBIX 3K3aMEHAIH-
OHHEBIX U alleJUIIIIAOHHBIX KOMHCCHH;

OpTaHU3yeT U KOHTPOJHUPYET IIOATOTOBKY TEKCTOB OMJICTOB M JPYIHX SK3aMEHAIHOHHBIX
MaTepHaJIoB;

KOHTPOJAPYET THPAKHPOBAHHE 3K3aMEHAIIMOHHBIX MAaTEPHAIIOB B HEOOXOXHMOM KOIHYE-
CTBE KOMILIEKTOB;

OpraHM3yeT W3ydeHHe WieHaMH [IpHEMHBIX M IPeIMETHBIX SK3aMeHAIMOHHBIX KOMUCCHH
IIpaBUJI IIPHEMA ¥ APYTHX HOPMATHBHEIX TOKYMEHTOB IO IPHEMY Ha OOy4cHHE B obpazo-
BaTeIbHBIC OPraHA3AIlUH 10 COOTBETCTBYIOIMM 00pa3oBaTeIbHBIM IPOTrpaMMaM;
oIIpeneNnseT IepedueHb HOMEIICHHH i IPOBE/IEHHUs BCTYIUTEIBHEIX 9K3aMEHOB, & TaKKe
06opyaoBaHus, HEOOXOAUMOTO IS KX IIPOBEICHHA.

ompe/ieNseT MOPSIOK MEIUIHHCKOT0 00CTy KuBaHus. a0UTyPHEHTOB, @ TAKXKE Pa3MEIICHIS
B OOINEXUTHAX HHOTOPOIHUX abUTYpPHEHTOB Ha MOMEHT MPOBEACHUS BCTYIIMTEIBHBIX HC-
NIBITAHUH.

OTBETCTBEHHbIH CEKPETaph (3AMECTHTENH OTBETCTBEHHOTO ceKperapst) IIpueMHON KoMuC-

COCTaBJIsIET IPOEKT IPaBUI IPHEMAa Ha IPEACTOSIIYIO NPUEMHYIO KaMIIaHHIO, CBOCBPE-
MEHHO FOTOBHT IIPOEKTH] M3MEHEHHUH B [IPaBHIIa IIPHeMa I10 Mepe HEOOXOIMMOCTH;
COCTAaBIIIET FOZ0BOM ITaH paboTel [IpHeMHON KOMHCCHH;

COCTABIIIET IIaH HHPOPMAIMOHHO-TEXHHIECKOTo obectiedenus [ IpneMHON KOMUCCHH;
COCTaBJLIET IIJIaH MaTepUaIbHO-0bITOBOTO oOecneueHus [ [preMHO KOMUCCHY;

FOTOBHUT IIPOEKTHI IPUKA30B, KACAIOIIUECS OpraHUu3alluy ¥ IIPOBEICHHU IIPHEMa,
opraEu3yeT y4e6y ¥ HHCTPYKTX TEXHHIECKOTO NepcoHana [IpueMHOl KOMHCCHH;
OpraHM3yeT NMOATOTOBKY M THP&XUPOBAHHE GIIaHKOB HOKyMmeHTarmu [IpumeMHOH KOMHC-
CHY;

opraausyeT UHpOpManuoHHY0 pabory IIpueMHOM KOMHCCHH: BEJCT IPHEM TIpaX/aH,
CBOEBPEMEHHO [laeT OTBETHl Ha NHCHMEHHBIE 3alpOCHl IPaXJaH IO BOIPOCAM IpHEMa;
y4acTBYeT B MOATOTOBKE K IyOnuKanuk HHPOPMAIMOHHBIX MaTepuanoB [Ipmemnoi Ko-
MUCCHH;

KOHTPOJIUPYET MPABHIBLHOCTH BENCHMS JENONpPOM3BOACTBA IIpHEMHOM KOMHCCHH U
ohopMIIEHUS JIMIHBIX JIEN IOCTYTIAOIIHX;

y4acTBYeT B CBEPKE JAHHBIX IIPH 3allOMHEHUH CTATHCTHICCKUX ¢$hopM OTHETHOCTH II0 UTO-
raM IpHUEMHON KaMIIaHUH;

OpraHHU3yeT TOATOTOBKY PACIHCAHMs BCTYNHTENBHBIX UCIBITAHHH M IPEIDK3aMEHAIMOH-
HBIX KOHCYJIBbTALUH;

BO BpeMs IPOBEICHHUS BCTYIMTENbHBIX HCIIBITAHUH, IIPOBOIMMEIX YHHBEPCUTETOM CaMo-
CTOSITEIILHO, OTBEUAET 33 OPraHM3AIHIO MX MIPOBEJECHHs, COOIIOIEHHE OPAIKa H IPOIETy-
PBI HX IIPOBEACHHS, B Cllydae IPOBENCHHS IMCBMEHHOI0 BCTYNUTENbHOTO HCIIBITAHHASA Op-
raHu3yeT MHGPOBKY-IemubPOBKY MHCEMEHHBIX paboT abUTYypHEHTOB B OTBEHAET 32 NOC-
TOBEPHOCTh BHOCHMBIX B 0a3y JIAHHBIX MOJYYEHHBIX a0HTYPHEHTaMH PE3yJIbTATOB, Opra-
HH3yeT IIpoBe/IcHUE alleIULIIIAH B OTBEYAET 32 COONIOACHNE IPABUIT X IPOBE/ICHAS,
COCTaBIISIET OTYET 06 MTOraxX BCTYIHTEIBHBIX HCIIBITAHHUIM;

TOTOBHT MaTepHasIbl K 3aceiaHusM [IpueMHON KOMHUCCHH;
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3a HENEIo N0 Hayaja IpHeMa JOKYMEHTOB paclpefelseT o0s3aHHOCTH CPEeIH TeXHUYE-
CKOTO mepcoHana [I[preMHON KOMUCCHE COTTIAacHO IYHKTY 5.2. HacTosmero [lomoxenus u
pacmpenenser obs3annoct BHyTpH Cekperapuara IIpuemuod komuccuu (I €ro Hau-
4py) ¥ BHYTpH lIpHeMHON KOMICCHH II0 HaIpapleHHAM paboThl IIpueMHOM KOMUCCHE B
pamKax MPeACTOosIIel MIPHEMHON KaMIIaHHH.

4.4, Ynen IpreMBO# KOMUCCHH - IIPEZCEaTeNhb IPEMETHON SK3aMeHAIHOHHON KOMUCCHH:

rOTOBUT MaTE€PHAITBI BCTYIIUTEIbHBIX UCIIBLITAHHM;

HECET HEPCOHAIBHYIO OTBETCTBEHHOCTD 38 KOPPEKTHOCTE 3a/IaHHH K 33 MPaBUIIBHOCTE OT-
BETOB;

y4acTByeT B pa3paboTKe KpHTEPHEB OIEHKH OTBETOB abUTYPHEHTA IIPH IPOBENCHUH BCTY-
IIMTETBHBIX UCIBITaHUY;

paspabaTeiBacT METOIMYECKYIO JIMTEPATypy s abMTypHEHTOB IO IIOATOTOBKE K BCTYIH-
TEJIbHBIM HCIIBITAaHHUAM;

y4acTBYeT B ONEPATHBHOM PEIICHUH CIIOPHBIX BOIIPOCOB O MPEIMETY BO BPEMs IPOBEIS-
HUs UCIILITAHHH;

y4acTBYET B PACCMOTPEHUH alleILLIINH,

y4acTBYeT B TOAOOPE COCTaBa IPEAMETHOM KOMUCCHH;

OCYIIECTBIAET PYKOBOACTBO M CHCTEMATHYECKHH KOHTPOIb 3a paboTON WICHOB IPEIMET-
HBIX 3K3aMEHAITMOHHBIX KOMUCCHH,

HasHA4aeT TperofaBaTeNeil Ha NPOBELCHHE KOHCYIbTAanul, BCTYIHTENbHBIX HCIIBITAHHH,
aTIeIIISIITHI;

IPOBOIKMT HHCTPYKTAX IIperoiaBaTeneii Iepesi HadauoM BCTYHUTEIbHBIX HCIIBITAH ]
pacmpeenseT paboThl IO IPETOAaBaTelAM Il Py4YHOM IPOBEPKH; HECET OTBETCTBEHHOCTD
3a COXPAHHOCTB paboT BO BPeMs PyYHOHU IPOBEPKH;

oOpMIISET BEIOMOCTH DPYUYHBIX IIPOBEPOK paboT u obecmeunBacT MX CBOSBPEMEHHYIO
CIaqy OTBETCTBEHHOMY CEKPETapIO;

BeJieT ydeT pabodyero BpeMeHH IpENo/aBaTeliet, y4aCTBYIOUAX B IIOJTOTOBKE H IPOBEIC-
HUH UCTIBITAHUH, a Takke 0(OPMIICHUH Pe3yJIbTATOB UCIILITAHMH.

4.5. Ynen ITpueMHOM KOMUCCHU - JIHIIO, OTBETCTBEHHOE 33 HH(OPMAIMOHHO-TEXHUIECKOE
obecneuenue [IpreMHON KOMHCCHH:

obecrnednBaer nepeCORHYIO SKCIUTYaTaI[MI0 HEOOXOMMMEIX TEXHHYECKHX CPENICTB AN pa-
60THI ¢ (emepanbHOl 6230l NAaHHBIX €MHOTO TOCYJAapCTBEHHOTrO JKk3aMeHa (manee DBJ]
EI'D) u peruonansHoi 6asoit naunbx EI'D (manee PBJl EI'D), a Takxke MOCTOSHHBIA KOH-
TpoIb 3a OBecreueHreM yPOBHS 3allHINEHHOCTH HH(bOpMamuu, comepxameiics B PbJ1
EI'D (PBA EI'D);

rapaHTUpPyeT COXPAaHHOCTh M KOHGHIEHIHAILHOCTD [EPCOHAIBHEIX NAHHBIX yJaCTHHKOB
EI'D npu ux o6pabotke 8 ©bJ] EI'D (PEJ] EI'D);

TIpeIOTBPAINAET HECAHKIMOHUPOBAHHBIN JOCTYH K HHbopMaruy | (Wix) Iepefady ee -
I1aM, He MMEIOIIMM IIpaBa Ha JIOCTYI K HHGOpMaluH;

obecrieunBaeT CBOEBpEMEHHOE OOHApyxeHHE (AaKTOB HECAHKIIHOHHPOBAHHOIO JOCTYIA K
HHGOPMAIINH;

TIPOBOJIMT MEPOIPHATUS [0 IPSAYTIPEKICHIIO BOSMOKHOCTH HeOIArONpHATHBIX NOCIEN-
CTBHH HapyIIEHUs MOPSAKa JOCTya K HHGOpMAaHH;

IIPEMSITCTBYeT BO3AEHCTBAIO HA TEXHHYECKHE CPelcTBa 00paboTKW MH(pOpMaluH, B pe-
3yJIBTaTe KOTOPOTO HapymaeTcs UX QyHKIIMOHUPOBAHUE;

oBecreurBaeT BO3MOXHOCTh HE3aMEIIMTENLHOTO BOCCTAHOBJICHUS HH(OpPMAIUH, MOMIH-
GuITHpOBAHHOM W YHHYTOXXEHHON BCICACTBHE HECAHKIIMOHUPOBAHHOI'O JOCTYIIA K Hell;
TIPOM3BOIUT CBOEBPEMEHHOE BHECCHHE JIAHHEIX 110 TIpUEMY B (esiepalbHyio HH(POpMaIly-
OHHYIO CHCTEMY TOCYNaPCTBEHHON HTOTOBOM aTTeCTallMy U IpueMa (xamee OUC THUA u
mpreMa)
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—  IPOM3BOJHUT CBOEBPEMEHHOE [IPOBEICHHE IPOBEPKH Pe3ynbTaroB EI'D BCeX MOCTYNArOMuUX
¥ PaclIeyaTKy CIIPaBOK O pe3ylIbTaTaX IPOBEPKHU MOCTYIAIOMIX, IPOIICAIINX II0 KOHKYPCY
Ha BaKaHTHBIE MeCTa ITPH MOATOTOBKE IIPHUKA30B O 3a4YMCIICHUH.

4.6. Unen IIpHeMHO#l KOMHCCHH - JIMIIO, OTBETCTBEHHOE 33 MaTepHalbHO-ObITOBOE Obecretde-
uue [IpueMHON KOMUCCHH:

— ofecreurBaeT HCIONHEHYE INIaHA MaTepHAbHO-OBITOBOro obecnedenus lIpueMHOM KO-
MHUCCHH;

— sBSIeTCS MaTepHalbHO OTBETCTBEHHBIM JMIOM lIpHeMHOM KOMHUCCHHE Ha BpeMs IIPOBENE-
Hus [ [preMHON KaMITaHWH;

— obecrieunBaeT XpaHeHUe, BbIady U y4eT MaTepHalbHBIX ICHHOCTEH W PacXOIHBIX MaTe-
PHAJIOB KaHIIEIAPCKOTo B OBITOBOTO XapaKTepa BO Bpems [IpreMHOM KaMIIaHuH;

— oprasHH3yeT ruraHue [IpreMHON KOMHCCHH, TEXHAIECKOro coctaBa [IpueMHOM KOMHCCHH
U BOJIOHTEPOB [IprieMHOM KOMUCCHH B 9ackl paboThl [IprHeMHON KOMUCCHIL.

4.7. Ynen IIpreMHOM KOMHCCHH — IpencTaBUTENb IIpod6ropo obyyaromuxcs:

—  OpraHU3yeT BOJIOHTEPCKYIO MOJUIEPKKY TIPOBEIECHUS THEH OTKPBITHIX ABEPEH;

— opraHusyeT cGop ¥ 00pabOTKy 3asBOK OT OOyJarOmMXCs YHHBEPCHTETa, MXKENMAIOIINX
BKJIIOUMTECA B pabory [IpueMHOH KOMHCCHH B Ka9€CTBE TEXHHYECKOTO IIEpCoHala U B Ka-
YeCTBE BOJIOHTEPOB;

— BEJIET y4eT NeATCIbHOCTH BOJIOHTEPOB B PAMKaX MPHEMHON KaMIIaHHH;

— y4acTBYeT B 3aceNaHuAX | IpueMHON KOMHCCHH,

— opramusyeT WH()OPMAIMOHHYIO IOJINEPKKY aOHTYPHEHTOB M CTYICHTOB IO COLMANbHO-
IPaBOBEIM, KHJIHINHO-OBITOBEIM, 00pa30BaTEIbHBIM U HHEIM BOIIPOCAM BO BPEMS IIPHEM-
HOY KaMIIaHWH ¥ TIEPBEIA MECHI] IIOCIIE €€ OKOHYAHHS.

4.8. Unens! IlpueMHON KOMUCCHH:
— y4YacTBYIOT B 3acefaHMsIX [IpHeMHON KOMUCCHH,
—  BBIIONHSIOT 00S3aHHOCTH COTJIACHO 3aHUMAaeMOH JOJDKHOCTH B Y HUBEPCHUTETE.

5. Texuu4eckuii mepcoHas ¥ BoJ1oHTeph! lIpnemuoil komuccHn

5.1. Jlna obecnevenus pabotel [IppeMHOM KOMHCCHH NPHKA30M PEKTOpa 0 Havdaja IpHeMa
JIOKYMEHTOB YTBEpIKIACTCS TeXHUUECKUH mepconan IIpueMHoN komMuccuu. B cocTaB TeXHHIECKOTO
[epcoHaia MOT'yT BXOJHTb:

—  HAy4HO-IENaroruyeckue paGOTHUKY YHEBEpcHTETa (Ipodeccopa, TOIEHTHI, ACCUCTEHTEL,
CTapIlHe MPENo/aBaTelli, IpenoaaBaTeliy Kadeap YHUBEPCUTETa, HAydHbIC COTPYTHAKY 1
1a60paHThl HAYYHBIX TOAPA3ACIeHIH YHUBEPCUTETA);

—  yue6HO-BCIOMOTATENBHBIA Tiepconan kadenp YHuBepcrTera (cTapuide 1abopaHThl, 1abo-
paHuThl, Kadenp YHUBEPCUTETA);

—  pabOTHHKH CIy)KObI TEXHIIECKOH ITOIEPKKH B CETEBOH Oe30MaCHOCTH Y HUBEPCUTETA;

— ofyuaromuecs YHHBEPCHTETa, ¢ KOTOPHIMHE Ha IepHof paboTsl IIpueMHOM KOMHCCHE 3a-
KJIFOYAIOTCS KOHTPAKTEI, B TOPSIIKE YCTAHOBJICHHOM JIEHCTBYIOIINM 3aKOHONATEIECTBOM.

5.2. Texuuueckuit mepconan Ilpuemnoi xomuccnu obecreunBaer padory IIpuemuoit Komuc-
CHH B 9achl IpHeMa JOKyMEHTOB B KadeCTBE OIEPATOPOB OKOH IpHeMa TOKYMEHTOB, OIEpPaTOpOB
KOJI-IIEHTpa, oreparopa KabHHEeTa perncTpaluy aOHTypHEHTOB, Oleparopa IpHeMa IOYTOBBIX OT-
IIPaBJIEHMH, OllepaTopa OKHA PETUCTPAIUN TIOYTOBBIX OTIIPABICHIH;

5.2.1. OnepaTop 0KHA MpHEMA AOKYMEHTOB IIPOU3BOIUT IPHEM NOKyMEHTOB a0UTyPHEHTOB
cornacHo [IpaBiiiaM mprema, IpOBepsieT NOTHOTY ¥ NPABUIILHOCTE 3aIIOJHCHHUS 3asSBJICHHUS O IIPHEME
JOKYMEHTOB, 0(QOpMIISIET JTHYHBIE Jella HOCTYNAIOUMX, BEIACT MOCTYNAOMINM PacIHCKH O MPHHS-
ThIX JOKYMEHTaX, HCCCT IIepCOHATIBHYIO OTBETCTBEHHOCTH 3a COXPaHHOCTD IIPUHATHIX JOKYMEHTOB U
IPaBHIBLHOCTD JAHHBIX, BHCCEHHBIX B JIEKTPOHHYIO CHCTEMY ydeTa a0HTypHEHTOB.

5.2.2. OnepaTop KOJI-IIEHTPa OTBEYAcT Ha BOIPOCH! IO TEKyIeHd MPHEMHOU KaMIIaHWH, I10-
CTYIAOIIHE Ha Tene(GOHHYI0 JIMHIIO [IpueMHO KOMUCCHH U Yepe3 OQHIMaTbHBIC STIeKTPOHHBIE HH-
dopmaronHble pecypesl llpreMHON KOMHMCCHH, HECeT IEPCOHANBHYIO OTBETCTBEHHOCTH 3@ AOCTO-
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BEPHOCTH U HOJHOTY coobmaemoit obpaTuBmuMcs HHPOpMaIH, a TakXKe COXPaHHOCTh IIepCOHalb-
HBIX JAHHBIX IOCTYIAIOMIHX.

5.2.3. OnepaTop kKaduHeTa perucTpanui a0ONTYPHEHTOB OKa3bIBAET IIOMOIIL aOUTypueHTaM
B PETHCTPAIMH B JINUHOM KaOHMHeTe B DIIEKTPOHHOM cHCTeMe ydeTa aOUTypHEHTOB, HeceT Iepco-
HaJIbHYIO OTBETCTBEHHOCTh 3a KOPPEKTHOCTh IAHHBIX, BHOCHUMEIX B cucTeMy depe3 OBM, Haxons-
IRecs B KabMHeTe perucTpanuy abUTypHEHTOB.

5.2.4. Oneparop npueMa MOYTOBBIX OTIPABJIEHHIl IIPOU3BOIUT IIpHEM IIPUCIIAHHBIX B ajpec
IIprieMHON KOMHCCHH TMAKETOB B OTACNICHHH IIOYTOBOM CBA3H, MX JOCTaBKY B OKHO PETHUCTPAIUM
IIOYTOBBIX OTIIPABJICHUH, Iepeady OIepaTopy OKHa PETHCTPalliy IIOYTOBBIX OTIIPABICHHUM, HECET
MIEPCOHAIbHYIO OTBETCTBEHHOCTH 338 COXPAHHOCTH ITOIY4EHHBIX IIAKETOB B IIPOLIECCE HX TOCTABKH OT
OTIENIEHHUS TIOYTOBOU CBSI3H IO OKHA PETUCTPAIMH ITOYTOBBIX OTIPABICHUH.

5.2.5. OmepaTop OKHa perncTpanHH NOYTOBLIX OTHPABJEHHI IIPOU3BOAUT IIEPBHYUHYIO
[IPOBEPKY MOJIHOTHI M NPAaBUIIGHOCTH 3alIOJHEHAS BCEX Pa3elioB IMYHOTO KabuHeTa abuTypHEHTa B
SIIEKTPOHHOM CHCTeMe ydeTa aOHTypHEHTOB, PETHCTPAIMIO ITOIyUeHHBIX B aapec [IpueMHON KOMuC-
CHM TIAKETOB, MX BCKPBITHE U OIHCh, 0OECIIeYNBaET XpaHeHHEe BCeX NTOMYIEeHHBIX OTIIPABICHUH, HECET
TIEPCOHANBHYIO OTBETCTBEHHOCTh 32 UX COXPAaHHOCTb, IIPOBEPSIET IONHOTY NPHCIAHHBIX IIOCTYIIalO-
IIMMH TIaKETOB JOKYMEHTOB coriacHo [IpaBuiiaM npuema, NOJHOTY U NPaBUIBHOCTH 3alIOJHEHHS
3asBIICHUS O TIpHEME JIOKYMEHTOB, 0OpMIISET JUYHEIE [eNa IOCTYNAUX, HECET NEPCOHANBHYIO
OTBETCTBEHHOCTD 34 MPAaBIJILHOCTH JAHHBIX, BHECCHHBIX B JJICKTPOHHYIO CHCTEMY y4éTa abUTypHEH-
TOB, IIPH HEOOXOUMOCTH BEJIET JEKTPOHHYIO IIEPEIUCKy ¢ aDUTypUEHTaM depe3 JINUHbIA KaOHHET B
SJIEKTPOHHOM CHCTeMe yuéTa abuTypHEHTOB IO BOIIPOCaM IIpHEMa JOKYMEHTOB.

5.3. B mepuos dopmupoBaHus IPHKA30B O 3aUHCICHUN BECh TEXHUUECKHH IIEPCOHAN OCYINECT-
BJsieT paboTy 1o GOPMUAPOBAHHUIO JIMYHBIX JEJl 3a49HCIEHHBIX, IPOBEPKE MX KOMILIEKTAIMH B CBEPKES
C 2JIEKTPOHHOI cHcTeMOH yueTa abUTypHEHTOB.

5.4. OGygaromuecs YHHABEpPCHTETa TaK)X€ IMEIOT BO3MOKHOCTH IoMoraTh B paboTte IIprueMuoi
KOMHCCHH Ha BCEX dTamax IPHEeMHOI KaMIIaHWW Ha JOOPOBOJIBHOM OCHOBE B Ka4EeCTBE BOJIOHTEPOB.
Oprauuszandeil ¥ y4eToM AESTENLHOCTH BOJIOHTEPOB PYKOBOAUT IIpeAcTaBHTenb [Ipodbropo oby-
YJAIOMUXCsI, BXOAIMUH B cocTaB | [pueMHON KOMHUCCHH.

5.5. Bonoutéps! IpreMHON KOMHMCCHE BBIIONHSIOT NOpydeHus: OTBETCTBEHHOIO CEKpeTaps M
€ro 3aMecTHTelNel mo obecnedeHuio paboTsl [IpreMHON KOMUCCHE Ha BCEX 3Talax IPHEMHOM Kam-
HaHHH.

5.6. TIpreM 3asBOK OT oOydaromuxcsl Y HUBepCHTeTa Ul ydacTus B pabore IlpueMuoi xommuc-
CHH B Ka4eCTBE TEXHHIECKOTO MepcoHala IPOBOAUTCS B (eBpaie, a B KAUECTBE BOJIOHTEPOB - B Mae
rojia IPOBEACHUS IIPUEMHOM KaMITaHUH.

5.7. Kanauaarypsl o0ydaromupxcs, 3asBHBIINX B KauecTBE TEXHUYECKOTo IepcoHana IIpuem-
HOM KOMMCCHH MM B KadeCcTBe BoOHTepa lIpmemHO#N xoMuccHH, 06CYKAArOTCA ¢ OTBETCTBEHHBIM
cexperapeM [IpuemHoi komuccuu. OmUH U TOT e 00yJaromuiics He MOKET ObITh WIEHOM TEXHMYE-
CKOro ImepcoHaJa ¥ BOJIOHTEPOM B paMKax OAHOH U TOH )K€ IPUEMHON KaMITaHHH.

5.8. CrynmeHTaMm, TOAABIIAM 3asBKY M YTBEP)KICHHBIM Ha paboTy B KayeCTBE TEXHUUYCCKOTO
HepcoHaia MPUEMHON KOMHCCHH, [A¢KaHbl (aKyNnbTeTOB IPENOCTaBILIIOT BO3MOXKHOCTE JIOCPOIHOTO
MIPOXOXKICHHUS JIETHEH IIPOU3BOICTBEHHOM IIPAKTHKH.

6. lesitenbHOCTH IIpHeMHOH KOMHCCHH

6.1. IIpuemMHAas KOMHCCHSI PacCMaTpUBAET BOIPOCKHL, OTHOCAINHECS K €€ KOMIICTEHIIHH IO yT-
BepxkIeHHOMY Tpaduky. CBor OpraHM3allHOHHEIE BOIPOCKHI IPHEMHAS KOMUCCHS pelnaeT 10 Mepe UX
BO3HUKHOBEHUS.

6.2. Pabota IIpreMHON KOMHCCHM OPTaHHU3yeTCs B COOTBETCTBUH C IJIAHOM €€ paboTEI, KOTO-
peIif coctansercss OTBETCTBEHHBIM CEKpeTapeM Ha OJMH y4eGHBIH rofl B BKIIFO9AET B CeOsl:

— TOATOTOBKY K PHEMHON KaMITaHHH,

— pasMemeHre HHOOPMAIIMK O PEerjlaMeHTe IPEACTOSIIeH IPHEMHON KaMITaHuy Ha OGHIu-

ABHEIX HH(OOPMAIMOHHEIX pecypcax Y HUBEPCHTETA,
— TpOBEJEHHE IHEM OTKPHITHIX ABEPEi mepe IPHEMHON KaMIlaHHeH;
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— 00ydYeHHe TeXHHYECKOTO0 NepcoHana [IpieMHoN KOMUCCHH,
— IpHeM JOKYMEHTOB aOUTYPUEHTOB BO BpeMs IPHEMHOM KaMIIaHHH,

— TIpoBeIEHHE BCTYMHUTEIbHBIX HCIBITAaHUH BO BpeMs NPHEMHOM KaMIIaHUK U 3aYMCIICHUS IO

e€ »uroram;
— IIOATOTOBKY OTYETOB IO UTOTaM IIPHEMHON KaMIIaHWH.

6.3. 3acenanus [IpreMHOM KOMHCCHE MPOBOMATCS B TEYCHUE Iofia 10 MEPE HEOOXOMUMOCTH, a
B IIEPHOJI IIpHeMa TOKYMEHTOB, IIPOBEACHUS BCTYIIMTENbHBIX HCIIBITAHHA M 3a4MCIICHHT — HE PEXe
OJIHOTO pasa B JiBe Heqenn. 3acenanne [IpueMHOl KOMHCCHH CUMTAETCA IIPABOMOYHBIM, €CITH Ha HeM
HpuCyTCTBYeT Gosee 2/3 oT obmero uncna 4wieHoB [IpreMHON KOMHCCHH. PermeHus NpUHAMAIOTCA
npocThiM GonpmuHCTBOM (50%+1) ronocos uneHoB [IpreMHON KOMECCHH, IPUCYTCTBYIOIMX Ha 3a-
celaHuH.

6.4. Xon u uroru 3acefanus [IpreMHONl KOMECCHH 0QOPMILIIOTCS B BUAE IIPOTOKOJIA, KOTOPBIH
nomuceBaioT [pencenarens (IpH ero OTCYTCTBHH — 3aMeCTUTENb) U OTBETCTBCHHBIM CEKpeTaphb
(IIpx €ro OTCYTCTBUY — 3aMeCTHTENb) I [pHEMHON KOMHCCHU.

6.5. Jlna mpreMa TOCETUTeNeH, XpaHeH!s IOKYMEHTOB, HaTlIsHBIX IOCOOHH HMEETCsI CIICIIH-
aneHO obopynoBanHoe romentenre [IpremHol xomuccun. Ha Bpems IIpoBEACHUS IPUEMHOM KaMIIa-
HUH OOOPYHYIOTCS JONONHUTEIBHBIC IOMEIEHHS Ul O0eCcIeueHns préMa MOCTYIAOIMUX, KO-
IIeHTpa, IpHAEMa ITOYTHI, XPAHEHHUS JTHIHBIX J€N IOCTYTIAIOIIHX.

6.6. 1o 3aBepIeHnIO TPHEMHON KaMIIaHUH [IPOU3BOAMTCSA Mepeada JMIHBIX eIl 3a4UCICHHbIX
abUTYypHEHTOB B OTAEIN KaJpoB 00ydarouxcs Y HUBEpCUTETA.

7. OtyerHocts IlpneMHOH KOMHCCHH

7.1. Tlo uroram paGOTHI IPHEMHOH KOMHCCHH (QOPMHPYETCS OTYET, KOTOPBIA IIOJUICXKHUT pac-
CMOTPEHHIO Ha 3aCeJ]aHuH Y 9€HOTO COBETa Y HUBEPCUTETA.
7.2. Ananu3s pabotel [IpueMHO KOMHCCHH OCYINECTBIIIETCSA Ha OCHOBAHWMH CIIEAYIOIHX HOKY-
MEHTOB:

—~ yCTaBa M JIOKATHHEIX HOPMATHBHBIX aKTOB Y HMBEPCHUTETA,

~ TIpaBHJI HpHeMa B YHUBEPCHUTET IIO IporpaMMamM OakanaBpHaTa, CIEIHATUTETa U MarucT-
paTypbl Ha COOTBETCTBYIOIIHUI ro;

—  JIOKYMEHTOB O KOHTPOJBHBIX Iupax mpreMa Ha MecTa, GpHHaHCHpyeMEBIE 3a CUeT OroA-
ETHBIX aCCUTHOBaHMH enepanbHOro 0r0KETa H Ha MecTa ¢ OIIATOH CTOMMOCTH 00yde-
HHUS U YCTAHOBJICHHOM KOJIMUECTBE LIENIEBBIX MECT;

— mpuKa3oB 00 YTBEpXIEHHM cocTaBa IIpmeMHOH KOMECCHH, IPEIMETHBIX OK3aMEHAIlMOH-
HBIX ¥ aneJUIAIIHOHHBIX KOMHCCHH;

— JWYHBIX Ael NOCTYHaOIHNX;

— JIOrOBOPOB O IENEBOM O0YUYCHHUH;

—  pachEcaHys KOHCYJIBTAIMM U BCTYIHTEIBHBIX HCIBITAHHH, IPOBOAMMBIX YHHBEPCUTCTOM
CaMOCTOSTENBHO;

— KPHUTEPHEB OICHKU Ha BCTYIHUTEIbHBIX HCIBITAHMIX;

—  SK3aMEHAIMOHHBIX BEIOMOCTEM, pacIIuCaHUs B IPOTOKOJIOB IIPOBEACHN alleUIAIIIH;

— TPUKa30B O 3a9HCIICHUN Ha IIEPBBIA KypC;

— IpHKa30B 00 OTUMCICHUH C IEPBOTO Kypea IO JIHIHOMY 3asBICHHIO.

CornacoBaHo:
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HavanpHuK yIIpaBleHHs IPaBOBOTO 00eCIICICHH ( IO.M. Jlexcuna




