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1. Ofmue moaoKeHAd.

1.1. Hacrosmee Ilonmomenne onpenender OpraHA3AHOHHO-METOIHYECKYI0 OCHOBY
JIeATeNbHOCTH yueOHO-MeTommqeckoro otaena ['BOY BITO TICTIOIMY wmm. H.ILITaBnosa
Munzzapaga Poccun (manee - YHHBEpPCHTET) W YCTAHABIHBAET €0 IENE W HaNparlIeHHE
NeATENILHOCTH, COCTaB, CTPYKTYPY, 0OpaBa W OTBETCTBEHHOCTE COTPYIHHKOB, MNOPAOOK
OPTaHH3AIHOHHONH JEATENBHOCTH, & Takme B3auMOACHCTBHA C JpPYIHMH CTPYKTYPHBIMH
nojpasje/eHHAMHE Y HUBEPCHTETa H CTOPOHHHMHE OpraHH3alHAMH.

1.2. VYuebuo-metommueckuii otaen (manee - Otmen) ABaAeTcd  CTPYKTYPHBEIM
noapazeneHeM YHHBEpcHTeTa, 00CCHCYHBAIOMMM OpPraHH3alMID BCEX BHIOB y4eOHON H
MeTojHdeckoll paboTel B YHHBepCcHTeTe, ee KOODAHHAMIO, a TAakKe KOHTPONb 3a ydJebHO-
METOIHYECKOH ASATENBHOCTRIO Kadeap.

1.3. Otnen co3maeTca W JNHKEHAMPYETCS MNPHKA3OM peKkTOopa YHHBEPCHTETA B
YCTAHOBJICHHOM TOpPATIKE.

1.4. B cpoell meatensmoctH OTthen pyKOBOACTBYETCH 3aKoHOJaTeNbCcTBOM PoccHiickoil
Mdenepamnn, PenepaneHbM 3akoHoM Ne 273-D3 «00 obpazosanuu B Poccuiickoit ®enepanmuy,
yKasamM# H pacnopsxeHHaMH [Ipesunenta, mnocradonenmsmH IlpaBHTenscTBa Pd,
HOPMATHEHEIMH M TNpPaBOBRIMH  aktaMd  MunoOpraykn Poccrn H Munncreperea
3IPABOOXPAHEHH, WHEIMH HODMATHBHEIMH aKTaMM JeHCTBYIONEro 3akoHOJaTelbCcTBa
Poccriickoit ®enepannn, Yerapom YHHBepcHTeTa, pemeHuaMu Yuenoro Copera, NpaBHIaMH
BHYTPEHHEIO TPYZOBOIO paclopalka Y HABEPCHTeTa, NPHKA3aMH H PAclIOpsKeHHAMH peKTopa,
HHEIMH JIOKATEHEIMH HOPMATHBHEIMH aKTaMH Y HUBepcHTeTa B HacTosmmmM [lonoxeHneM.

1.5. Pykopomereo OToenoM OCYINECTREISET HAYATRHHE, KOTODHIH HEMOCPENCTREHHD
NOIYHAAETCA TIpOpeKTopy mo vaedHo#H paboTe.

1.6. Haganeeuk OtToena HazHa4aeTcd HA JIOIDKHOCTE H ocBOOOMIaeTcs OT JO/GKHOCTH
NPHKA30M PEKTOpa Mo TNPeACTaBleHHIO npopekTopa no y4ebHoli pabote B nopanke,
YCTAHOBJICHHOM JeiiCTRYIOMMM 3aKoHomaTenscTBOM Pocemiickoii Menepanum.

1.7. Ornen opraHusyer W IPOBOJHT CBOW paloTy B COOTBETCTBHM C FONOBBIM IUTAHOM,
YTBEPKISHHBIM IIPOPEKTOPOM 10 yuedHoi paboTe.

1.8. B cpoeil pabore Otnen szaumofeiicTeyer ¢ jJexaaramu, xadernpaMm u IpyraMH
CTPYKTYPHEIME [Opa3/ie/leHHAMH Y HHBePCHTETA.

1.9, Crpykrypa m mrar Oraena, a TaloKe M3MEHEHHA K HAM YTBEPKIAIOTCA MPHKAIOM
peKTOpa Io NMpeacTaRIeHHI0 Hadankauka OTaena, COrMAacOBAHHOMY C IPOPEKTOPOM 0 VaeOHOH
paboTe 1 NPOPEKTOPOM 110 IKOHOMHKE H (PHHAHCAM.



2. Hanpas.jaenus festexbHoeTn Oraena

2.1. Opranuzanus MIaHHpoBaHAA y4eOHOTO TIpoIecca 1o CrelHANEHOCTIM: JededHoe Aeo,
CTOMATONOHS, INEAHATPHA, ANANTHBHAS (H3IHYecKas KYILTYpa, KIHHHYECKas ICHXOJIOTHA,
BEICIIIEE CECTPHHCKOE 00pasoBaHue.

2.2. KOHTpOIb 3a HCHOJIE30BAHHEM aYIMTOPHOTrO (hoHIA Y HHBEPCHTETA.

23. Kowrpoms 3a KadecTBoM o00pa3oBaHMs, OKasaHMe noMomd Kadenpam B
COBEPINEHCTBOBAHHH OPTaHH3ALMA y4eOHOIO nponecca.

2.4, Pacyer, y4eT W NNaHHPOBAHHE TEJArOTHYECKOH HATPY3KH.

2.5. Oxazamme MeTomudeckoli mnomomH KadeapaM B paspaboTke  OCHOBHEIX
NpoecCHOHANBHEIX 00pasoBaTelLHEIX IPOrpaMyM, pabodHx y4eOHEIX ILIaHOB.

2.6. Oxaszamme nomomm dakynbTeraM © kadegpaM nmo DoAroTOBKE K IIpPOBEPKAM
Pocobpuanzopa.

2.7. MOHHTOPHHI 3aKOHOZATENLCTBA B cepe o0pazopaHMs, CBOSBPEMEHHOE
HHQOPMHPOBAHHE PYKOBOIACTBA YHHBEepCHTETa, [eKaHOB (aKyIbTETOB, 3aBEIYHOIUIHX
Kadenpamu o0 H3MEHEHHH HOPMATHBHEIX NpaBoBBIX akToB MummctepctBa o0pasoBaHui H
MunncTepeTBa 3apapooxpaneaua Poceuiickoit @enepanun.

3. Hens 1 33729,

3.1. Lens pesrenpHocTH OTtmena - obecrmedeHMe H  COBEPINEHCTBOBAHHME BHYTPH
VuupepenTera yuebHO-MeToIMYeCKO NedaTe/IbHOCTH.

3.2. OcHopabIME 3anauami OTena SBIAOTCA:

3.2.1. BeipaGoTKa IpeIokKeHHH 0 ONTHMH3AIHE yieOHOTo mponecca.

3.2.2. TlpemnosxeHHs 110 NPHMEHEHHIO COBpPeMEHHBIX NEJArorH4eckHX TEXHOIOTHH B
HHTepecax yueOHOTO Mpouecca JeATeIEHOCTH Y HHBEPCHTETA.

3.2.3. MOHHTOPHHAT PHIHKA KOMNBHITEPHOH, OPTaHH3aIlHOHHOH TEXHHKH H MPOTPaMMHOID
obDecriedenns, HCIOAB3YeMOro B o0pazopaTelbHOll JedTel-HOCTH H BEIpaboTKa IpelioskeHHi
0 MX HCIIONB30BAHHIO M BHEJPEHHIO B Y HHBEPCHTETE.

3.2.4. Oxazanme MeTOIHYeCcKOl NOMOLIM ClHenHaNHcTaM YrpasleHHs HHGOPMAITHOHHO-
TEXHWIeCKOT0 ODEecIiedeHnHs B CO3JAHHH eKTPOHHOH oOpazoBarelsHOll cpelbl B 4acTH
Kacaromelica paspaboTka KOHIENTYATLHBIX BOMPOCOB €€ MOCTPOCHHS H METONONOTHYECKHX
BOITPOCOB 00pa3oBaHHA.

3.2.5. IlpopenenrWe aHaTW3a W3IMEHEHWH B HHGOOPMAUMOHHOM M [PaBOBOM MOJE,
KACAIOIIHXCA BONpOcoB 00pazoBaTelbHOH NeaTeNLHOCTH YHHBEPCHTETa H JOBEICHHE HX 10
CBE/ICHHH COOTBETCTBYIONIHXY CTPYKTYPHEIX [IOIpasIeIeHHH.

3.2.6. Maydenue, HMCIOIB30BAHHE H paclpocTpaHeHHe OepeloBOr0 ONLITa B 00IacTH
MHHOBAIMOHHEX 00pa30BaTelbHEIX TEXHOMIOTHIH B yueOHOM nponecce.

3.2.7. CocraBienne pexoMeHAWH 114 BHeCCeHNs H3MeHeHuH B paboune yueOHBIE NaHbL,
OCHOBHBEIE Tpo(decCHOHANBHEIE 00pa3oBaTeNbHEIE IPOrPaMMEl B LE/HX COBEpPIIEHCTBOBAHHA
o0pazoBaTeNEHOTO MPOLECea.

3.2.8. Coznarue wrdopMamnonnoii 0a3kl HOPMAaTHBHBIX 4KTOB TOCY/IAPCTBEHHBIX OPraHOB
110 oGpazoBaTeNLHOMN IEATELHOCTH, 4 TAKAKE TOKATBHEIX HOPMATHBHBIX AKTOB Y HHBEPCHTETA.

3.2.9. Apanu3 npeloKeHHH H MHHIHATHB, HCXONANMX OT UMEKIOBBIX METONHYECKHX
KOMHCCHI, Tpenogasareneii  YHHBEPCHTETE 1O  COBEPIICHCTBOBAHHIO  JIOKYMEHTOB,
COCTABNIAMOIIHX COMACPKAHHE OCHOBHBIX IPOdeccHOHANBHEIX 00paz0oBaTENLHEIX IPOTPaMM IO
CleHATEHOCTH.

3.2.10. Oxaszanse KoHcynsTaTHeHoO#i mnomomu kadenpamM B paspaborke yuedHO-
METOIHYECKHX MATEPHAIIOR.

3.2.11. YyacTHe B MOOTOTOBKE H NpOBEMeHHH KoH(pepeHUMH, ceMHHAPOB, COBEINAHHH H
dopymMos no Bonpocas 00pa3oBaTEEHONH NeATeIEHOCTH.

3.2.12. VYyacTHe B TOATOTOBKE YueDHO-METOAMHMECKHMX MaTepHanoB [id caiita ©



H3IATENLCTRA Y HHBEPCHTETA.

3.2.13. Kourpois 33 HCIONBE30BAHHEM OaNbHO-pEHTHHTOBON CHCTEMB! ONEHKH 3HAHWH
obyuaromuExcs B YHHEEpCHTETE, BHYTPEHHEr0 W BHEIIHETO ayMTa KadecTBa oDpazoBaTenbHOM
JIEATENEHOCTH YHHBEPCHTETA.

3.2.14. Vuactwe B QopmupopanHH Oubmmoreunoro doHza NO JIHICH3IHPOBAHHEIM
oOpazoBaTellbHBIM [POrPAMMAM, KOPPEKTHPOBKE TEMATW4ECKOTO IjiaHa KOMIUIEKTOBAHHS
BubHoTeyHOro oOHIA.

4, Oyuxuun Oraena

4.1. Konrtpons BrmonHerHs y49eDHBIX IUIAHOB 10 PEATH3YEMBIM  OCHOBHEIM
o0pasoBaTeabHEIM [POTPaMMaM M COOTBeTCTBHe MX (elepanbHBEIM TOCYIApCTBEHHBIM
obpazoBaTenTsHBIM CTAHIAPTAM.

4.2, KorTponb 3a opraHdsalieii W NpoBEIeHHEM MEPONPHATHH N0 COBEPLICHCTBOBAHHIO
yueGHOro mpolecca, NPHMeHeHHIO TeXHHYECKHX CPeICcTB 00yIeHUS.

4.3. Cocrapnende rpapukop yue0HOTO Npolecca HA OCHOBE YTBEPMKIEHHLIX YueDHBIX
IUIAHOB, KOHTPO/IE HX HCITO/THCHHA.

44. VYuacTHe B NPpPOBEICHHH BHYTPEHHHX AayIHTOB CTPYKTYPHBIX NOIpasieIeHHi
YVaupepcHTeTA.

4.5. Y4acTHe B IPOBEICHAH COBEMIAHHKN ¢ MpodeccopcKo-MpenoaapaTeabCkiM M yuebHo-
BCIOMOTATEIBEHEIM TIEPCOHANOM YHHBEPCHUTETA 10 BonpocaM y4eOHOH 1 yueOHO-MeTOIHICCKOH
HAllPaBJICHHOCTH.

4.6. Cocrapnenne pacnucanus sanaTuil juis ofygaronmxes seex Gopsm 00y4eHHs, KOHTPOIE
€r0 HCIIQIHEHHS.

4.7.  Ocymectenenne jgokymenroofopora no  Bonpocad  yueDHO-MeTOXHYECKOH
JNeATETbHOCTH B COOTBETCTBHHE C YTBEPHKICHHOH HOMEHKIATYPOH A€,

4.8. GopMupoRaHHE NPENIOKEHHH 10 COBEPIICHCTBOBAHMIIO, NOBHIIEHAN pdexTHBHOCTH
H KadecTBa yueGHOro nporecea.

4.9, Yyer BRIMOIHEHHS HATPY3KH INTATHEIM TPOQeccoOpeKo-TPenoJapaTebCKiM COCTABOM
VYaupepcutera u Kadenpamu.

4.10. KonTpons 3a sesienneM kadenpamu ydera yueOHoM Harpy3ku npenofasareliei.

4.11. TlogroToBKa H KOHTPOIL OBHKCHHA NPHKA30B MO Bompocam vueOHOH M yuebHo —
METOIHYECKOH paboThL.

4.12. Oxazanue METOIMYECKOH TIOMOIIM JeKaHaTaM no o000IeH 0 B aHaM3y MaTepHATOR
[0 HTOraM IK3aMEHALHOHHEIX CECCHI | NocelleHns 3auaTHi o0ydaiomumMes.

4.13. IIpoBepka TOTOBHOCTH Kadep K MPOBEICHHIO BCEX BHIOB 3aHATHI.

4.14. VuacTHe B NOATOTOBKE MaTepHaNOB N0 ydeOHOH W MeTommueckod pabore maa
PAcCMOTPEHHA HA 3aCEIAHUAX PEKTOPATA WM YHEHOro CoBeTa.

4.15. OTeeTsl Ha MTHCEMA 110 BOIpocaM yae0H0H 1 MeToaHIecKoi paboThL

5. llpaga i obdszapnocTl corpyaaukoe Ornena

5.1. Pexum pabotel corpyauukos Otnena onpeiendercs NPaBHIAMH BHYTPEHHEIO
TPYZOBOIC PACTIOPAIKA YHHBEPCHTETA, BpeMA paboTel — TabenaMue ydera pabodero BpeMeHH.

5.2. Ilpaea, 00A3aHHOCTH H OTBETCTBEHHOCTH COTPYIHHKOB OTaena, ycTaHaBIHBAIOTCH HX
TPYIOBEIMH JOTOBOPAME H IOJDKHOCTHREIMHE HHCTPYKIHAMH.

5.3. Corpyauukn OTena HMeIOT NpaBo:

5.3.1. Tlonyuate or o0yuaroImMXca H COTPYIHHKOB YHHBepcHTeTa HH(pOpPManHIY 00
BOTIPOCAM, BXOMAAIIHM B KoMpeTeHum:o Oraena u HeoOXOZMMEIM I PEINeHHs MOCTABIEHHBIX
3anadq.

5.3.2. Hcmone3oBate B cBoeH paboTe TeXHHYECKHE CPENCTBA H MOMEIMICHHA, HeoOX0IHMEIE
s BEHGOPMAITHOHHO-METOIHYECKOTO obeciedeHns yaebHoro mpoliecca.



5.3.3. Ilpencrapnars HHTEpeck YHHBEPCHTETA B OPraHM3AIHSAX, M0 BOTIPOCAM KACAIOMHXCA
OearentrocTy Ornena.

6. OTBeTcTBEeHHOCTE cOTpYaHAKOB OTae1a

Corpymuuks OT/ema HECYT OTBETCTBEHHOCTD 3a:

6.1. Hamnexamee ucnonHenne CBOMX JODKHOCTHBIX 00f3aHHOCTEH, CBOSBPEMEHHOE H
KA9CCTBEHHOE MCMONHEHHE YKa3aHuH M NODYYeHHH HENOCPENCTBEHHOTO PYKOBOIHTEJIS,
[IPHKA30B H PaCOPAXKEHHH pEeKTOpa.

6.2. Ilpeacrapnenne nocTopepHoi mEGOPMALHH 0 AesTensHOCTH OTaena.

6.3. HavaneHuk oOTHENa HECET [epPCOHATBHYIO OTBETCTBEHHOCTH 33 KAYECTBO H
CBOCBPEMEHHOCTE BBINIONHEHHN 3a7a4 M HalpapleHuii neatensHocTH OTnena, cobmomeHme

NOTTHHERHEIME COTPYIHWKAMHE TpeDoBaHMii CBOWX NO/DKHOCTHBIX oDs3aHHOCTeH, a Takwe
kagectso pabotel O1ena B nenom.
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HagansHnk oTaena kaupos E.b. l'opbaneii

Haganenuk ynpaenenus npasosoro obecneyeHns KO.M. Jlekcuna
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