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1. O0mue mosoxeHU

1.1. Hacrosmee [lonoxxenne perynupyet mopsaok paboTsl [IpueMHOM KOMHECCHH, KOTOPas
OpraHM3yeT IPHEM IIOCTYIAOIMUX i1 00ydeHus o o0pa30BaTeIbHBIM IIPOTPaMMaM BBICIIIETO
obpa3oBaHus (YypoBEHb IIOATOTOBKHM KaJpPOB BEICIICH KBATHGUKAIUH) — MIpOrpamMmam
opmunatypsl B @I'bOY BO IICIIGIMY wum. W.II. IlaBmoBa MunsgpaBa Poccuu (manee
COOTBETCTBEHHO - [IpreMHas KOMUCCHS WX KOMUCCHS U Y HUBEPCHUTET).

1.2. Hacrosmee Ilonoxenue pa3paboTaHo B COOTBETCTBHU ¢: DemepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit @eneparumy, [Ipukasom Mun3apasa
Poccun ot 11.05.2017 Ne 212 «O6 ytBepxnenuu Ilopsgka mpuema Ha 0OydeHHE IO
00pazoBaTeNbHEIM IIPOrpaMMaM BEICIIIETO O00pa30BaHUSA - MPOrpaMMaM OPIHHATYPHI», WHBIMH
HOPMaTHBHO-IIPaBOBEIMM ~ akTaMH Poccuiickoii ®@eneparnuu; VYcTaBoM YHHBEpPCHUTETa,
HacTosmuM [lonoxeHneM 1 HHBIMH JTOKaJIbHBIMU HOPMATHBHEIMA aKTaMy Y HUBEPCHTETA.

1.3. B cBoei pabore KomHccHs OOECIEYHMBAET COONIOJICHWE TIpaB TpakIaH,
yctaHoBieHHBIX KoHctuTymued Poccuiickoit @epepamuu, 3akoHOIATeNbCTBOM Poccuiickoit
®Denepanuu, IIacHOCTH U OTKPBITOCTH IPOBENEHHUS BCEX IpoLedyp oTOopa, OOBEKTHBHOCTH
OLIEHKH JOCTH)KEHHH [IPETEHICHTOB.

2. Komnerennus Ilpunemnoii komuccun

2.1. IlpuemHas KOMHCCHS OCYIIECTBISIET IIpHEM 3asdBUTENIEl Ha OCHOBaHUU
IIpeICTaBICHHBIX TOKYMEHTOB.

2.2. B mensx 3ammuThl CBOMX IIpaB IIOCTYIAIOIIHAE BIPAaBE CAMOCTOSTENILHO WM Hepes
CBOMX IIpeICTaBHTENeH oOpamarbcs IO BOIpOcaM, BXOISIIMM B KoMmmeTeHnuro lIpuemHOMN
KOMUCCHUHU.

23. C 1Umempi0 TOATBEPXKACHHUS JOCTOBEPHOCTH JIOKYMEHTOB, IPEACTABIIEMBIX
noctynaromumu, [IpreMHas KOMHCCHS OCYIIECTBIISIET IPOBEPKY JIOCTOBEPHOCTH CBEICHHH,
YKa3aHHBIX B 3a9BJICHUM O IIpUEME, U IOUIMHHOCTH IOJaHHBIX JOKYMEHTOB, B TOM YHCIIE IIyTeM
oOpameHuss B  COOTBETCTBYIOIME  TOCYJapCTBEHHBIE  MHPOPMAIMOHHEIE  CHCTEMEI,
rocyJlapCTBEHHBIE (MyHUITUIIAIBHEIE) OpTaHbl U OpraHU3allUY.

2.4. Pemenue IlpuemHON kommccuu OGOpPMIISETCS B BHAE IPOTOKONA U SBISETCA
00s13aTeNbHBIM JUIs BCEX YYaCTHHKOB 00pa3oBaTeIbHBIX OTHOINEHHUH B Y HUBEPCHUTETE.

2.5. Tlpuem Ha oOydeHHE OCYINECTBISETCS B IIOPSAKE, YCTAHOBICHHOM JIOKAIbHBIM
HOPMaTHBHBIM aKTOM Y HUBEPCHTETa Ha COOTBETCTBYIOIMUN yIeOHBIH TO1.

3. Cocras IlpuemHoO# KOMHCCHH
3.1. CocraB IlpmemMHON KOMHCCHM YHHBEPCHUTETA €XETOJHO YTBEPXKIAETCS IIPHKA30M
peKTOpa, KOTOpBIM sBIseTcs mpencenareneMm IlpmemHoi komuccuu. B cocraB Ilpuemuoi
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KOMHCCHH BXOIIT TAKXKE 3aMECTUTC/b (3aMECTUTENH) MNpPEACCHATeNs, WICHB KOMHUCCHH H
OTBETCTBCHHEIN CEKPETAPE.

3.2. 3amecturenamu Ilpencemarens IIpueMHON KOMHCCHE HA3HAYAIOTCS IIPOPEKTOP IIO
TIOCIEBY30BCKOMY 00pa30BaHHIO U JieKaH (aKy/bTeTa MOCIeBY30BCKOTO obpazoBaHus.

3.3. OTBeTCTBEHHBIN cekpeTaph [IpHEMHON KOMUCCHH HA3HAYAETCS TIPHKA30M PEKTOpa U3
qucia mpenonasarelie YHuBepcenuTera. IIpy HEOOXOIMMOCTH B COCTaBe IIpremuoO#t KOMHECCHR
TIpCAyCMaTpuBaeTCs HOJDKHOCTD 3aMECTUTENS (JIeH) OTBETCTBEHHOTO CEKpeTaps.

OTBeTCTBEHHBI  CeKpeTaph  OpraHM3yer paboty IlpuemHOM  KOMHCCHH M
ACTOLPOU3BOJICTBO, a TAKXKE JNMYHBIM IPHEM IMOCTYTAIONMX, HX 3aKOHHEIX IIPEICTABHTENEH,
JIOBEPECHHBIX JIHII,

3.4. B cocras IIpueMHON KOMHCCHH BKIIOYAIOTCS JIHIA, OTBETCTBCHHEIE 32 OpTraHu3aIHIo
y4eOHOH pabOTEl Ha MEAHUMHCKOM (BaKymbTeTe HHOCTPAHHBIX CTYJICHTOB, JIe4eOHOM H
CTOMATOJIOTHYECKOM (paKynabTeTax, JIMIO, OTBETCTBEHHOE 32 HHDOPMAITMOHHO-TEXHAIECKOE
obecneuenme, peCTaBHTENH IPO(eCccOPCKO-IPEHOLABATENHCKOTO COCTABA YHuBepcureTa.

JUisL OpraHM3alMM M [pOBENEHHA BCTYIHTENbHBIX HCIBITAHMIA IPHKa3oM peKTopa
YTBEPXKIAAIOTCS COCTAaBbl 3K3aMCHAI[MOHHBIX M ale/UISIHOHHBIX KOMHCCHH. ITOJHOMOYHUS H
TIOPANOK  ICATCIIBHOCTH  9K3aMEHALMOHHBIX M ANEJUIANHOHHBIX KOMHCCHH OMpEeIIOTCS
IIOJTIOXKEHUSMH O HHX.,

B cocTaB npreMHOM KOMHCCHH, SK3aMEHAIHOHHONR U anCIUIIIHOHHON KoMuccuit (nmanee
BMECTE KOMHCCHH) MOTYT OBITh BKIIOUEHBI [IPEICTABUTENH OPraHOB rOCylapCTBEHHOM BJIACTH
Poccmiickodl Qepepaniy, MEIHIMHCKAX OPraHM3AIMM, IpodecCHOHATEHBIX HEKOMMEPUECKHX
OpraHU3alMii, HayIHO-TIENArOTHIECKHE PaGOTHHKH JPYTHX OpPraHU3allHil.

3.5. Bo Bpems mpoBENEHHS BCTYNHTENHHBIX HCIIBITAHH JIMIQA, BKIIOYEHHBIE B COCTAB
IIpreMHO# KoMuCCHH, HE OTIPABISIOTCS B OTITYCKA HITH CITy)KeGHbIE KOMaHIHUPOBKH.

3.6. Cpox nosmoMoumit [TpreMHEON KOMACCHE YHEBEPCHTETA COCTABIISET OUH FO]L.

4. Ilopsanok pa6oret IlpueMuoii KoMucenu

4.1. Pabota IlpueMHON KOMHCCHH OpraHM3yeTICs B COOTBETCTBHH C IUIAHOM €¢ paboTsl,
KOTOPBIH COCTABIIAETCSA OTBETCTBEHHBIM CEKPETAPEM M BKIIOYAET B cels:

- MEPOIPHATHS II0 OPTaHU3AIUH OTYETHOCTH,

- IOATOTOBHUTENBHEIC PaGOTH,

- IpHeM JOKyMEHTOB,

- TIPOBE/ICHHE BCTYNUTEIBHBIX UCIIBITAHAH, KOHKYPCHOTO 0TO0pa U 3a4HCIICHHSL.

4.2. 3acenanus IlpueMHOl KOMHCCHY IIPOBOIATCA IO Mepe HEOGXOMUMOCTH, 2 B IepHoa
NprueMa NOKyMEHTOB, IIPOBEICHHS BCTYIUTENBHBIX HCIIBITAHNN U 3aYHCIICHUS — HE Pexe deM 1
pa3 B 2 HeZlenu.

3acenanue IlpueMHOM KOMHCCHM CYHTAETCS MPABOMOYHEIM, €CIIH Ha HEM IIPUCYTCTBYET
Gonee MOJOBHHEI OT O6Iero wiuciaa wieHOB Komuccuu. Pemenus IPUHAMAIOTCS TPOCTHIM
OOJIBIIMHCTBOM FONIOCOB IPH HAIAYHY HE MeHee 2/3 PHCYTCTBYIOMHX.

4.3. 3acemamms [lpwemmOl KOMHCCHE O(QOPMIISIOTCS — IPOTOKOIOM, KOTOPBIH
nonmuceBacTcs IlpeacenareneM, OTBETCTBEHHBIM CEKPETApeM, JIMIOM, BEYIMMM HPOTOKON, H
xpanutcs B IIpueMHoO#l KoMuCCHE.

4.4. Pemenvie ITpreMHOM KOMHCCHH NIPHUHHMAETCS OONBIIMHCTBOM MIPUCYTCTBYIOIAX Ha
3acefanuy wieHoB Komuccun.

4.5. o Havaja mpHeMa [OKyMEHTOB IlpHeMHAas KOMHCCHS YHuBepcuTeTa Ha
obunmansHOM caifte YHUBepcUTeTa B HHGOPMAITHOHHOM CTEHIE (akypTeTa HOCIEBY30BCKOTO
00pa3oBaH¥s pasMemaeT HHPOPMAIHO 06 OpraHU3aIHH IPHEMa 110 IIporpaMMaM OpAWHATYPEI,
YCTQHOBJICHHYIO JICHCTBYIOIMMYE HOPMATHBHBIMH aKTaMH, DErJIAMEHTHDPYIOIIEMH HOPSIOK
IOCTYIUIEHHs HA COOTBETCTBYIOLIMMI TOI.

S. Honnomouus u pynxkuun IpueMnoii komuceun
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5.1. Ilpeacenarens IlpuemMHO#l KomMuccHH OCYIIECTBJIIET CIEAYIOMHME ITOIHOMOYUS U
GYHKITHH:

- PYKOBOZHT BCEH JEATENBHOCTHIO IIpHEMHOM KOMMCCHH, HECET OTBETCTBEHHOCTE 34
BBIOJIHCHUC YCTAHOBICHHBIX IUIAHOB IpHeMa, cobmoperue IlpaBun mpuema . ApyrHX
HOPMATUBHBIX IOKYMEHTOB II0 (JOPMUPOBAHHIO KOHTUHTEHTA 06YJAIOIIHKCS;

- HasHagaeT OTBETCTBEHHOTO CEKPeTapsi U ero 3aMecTHTeNs(ei);

- YTBEPXKAAeT TOJ0BOH iaH paboTsl IIpueMHON KOMHCCHH,

- YTBEPXKJIACT IIaH HH(OPMAlMOHHO-TEXHNYECKOro obecnieuenns [IpreMHOM KoMHCCHI;

- YTBEPXKIAET IIaH MaTepHalbHO-0bITOBOrO obecreueHus [IpreMHOM KOMUCCHH;

- OmpefendeT pexuM paborel IIpueMHOM KOMHCCHH H cIyx0, 06ecneddBaroNIiK
IIPOBEJICHHE IIpHEMa;

- pacrpenensier 00s3aHHOCTH MEXIY WieHaMH IIpHEMHON KOMECCHH B Ipenenax Hx
KOMIIETEHIINH;

- YTBEPXKIaeT rpaQHK BCTYIHTEIBHLIX HCIIBLITAHMI;

- OCYIIECTBJIAET 00IIee PyKOBOJCTBO paboTol 3K3aMEHAMOHHEIMH KOMHCCHIME.

3.2. 3amecrurtens npeacenateins IIpHeMHON KOMHCCHH OCYIIECTBISET CIIEYIOIIHE
MOJIHOMOYHS U GOYHKITHH:

- kKoopauHupYyeT paboty [TpremMuoiM KoMHUCCHH;

- OpraHu3yeT moabOp M IpPEeNCTaBIsIeT Ha YTBEPXKACHHE COCTABEI HK3AMEHANMOHHBIX H
AleJUIIHOHHBIX KOMHCCHI;

- OpPraHu3yeT H KOHTPOIHMPYET HOATOTOBKY IIPOBEACHHUIO BCTYNHUTEILHEIX HCIIBITAHHIA;

- OPraHU3YEeT H3YHYCHHE WICHAMH KOMHCCHH HOPMAaTHBHEIX JIOKYMEHTOB;

- ONpENENAET NEPeueHb MOMCINEHMH Uil IPOBEICHHS BCTYNUTEIBHEIX HCIBITAHHEN, a
TaKXe HeoOX0oauMoe X 000pyI0BaHKE; .

- obecrieymBacT XpaHEHHE W  H3TOTOBIEHHE B  HEOOXOZMMOM  KOJIHMYECTBE
TOATOTOBHTENLHAIX 3K3aMEHAITHOHHBIX MATEPHANIOB, KaK JOKYMEHTOB CTPOrOM OTYETHOCTH,

- IPHHAMAET yJacTHe B 3aceaHusX [ [preMHOM KOMHCCHH.

5.3. OtTBercTBeHHBIH ceKpeTaphb (3aMeCTHUTEJH OTBETCTBEHHOTO CeKpeTaps)
IIpreMHOH KOMHCCHH OCYIIECTRIIIET CIIEYIOMHE TONTHOMOYHS H (QYHKIIHH:

- COCTaBIIA€T rofioBof mnaH paGoTel [IpmeMHON KOMHCCHM M IUIaHBL MaTepHAIbHO-
TEXHUYECKOTO 00ECIIeYeHUs IpUeMa;

- TOTOBHT IIPOEKTHI TPHKA30B PEKTOPA, KACAIOIINECS OPIaHA3AIMH U POBEICHUS IIPHEMA;

- OpraHu3yeT y4e0y 1 HHCTPYKTaX BCIIOMOTaTeIbHOr0 repconana IIpreMHOM KOMUCCHE,

- OpraHM3yeT IOJTOTOBKY H THP&XHPOBaHHE ONAaHKOB JOKYMEHTamuu IllpueMHOM
KOMUCCHH;

- OpraHu3yeT HMH(GOpMauHOHHYI0 paboTy IlpueMHOM KOMHCCHH: Be[eT IpHeM IpaxiaH,
CBOCBPEMEHHO JIaeT OTBETHl HA IHCHMEHHBIE 3aIPOCHl TIPaXKAaH I[I0 BONPOCAM IIPHEMA;
YJacTBYET B IOATOTOBKE K IyONHKAlMK NPOCIEKTOB M APYTHX HH)OPMAIMOHHBIX MATEPHATIOB
- ITpuemMHo#t KoMuCCHHE;

- KOHTPOJMPYET NpPaBHJIBHOCTE BENEHMS IETIONPOM3BOACTBA IIpHEMHOM KOMHCCHH H
o OpMIIEHNUS JTHYHBIX JeN MOCTYHAIOMAX;

- YYaCTBYET B CBEPKE NAHHBIX MPH 3aIlOJHEHHH CTaTHCTHYECKUX HOPM OTUETHOCTH LT
Mumnsapasa Poccun 1 Muno6prayku Poccny;

-  OpraHm3yeT  MOATOTOBKY  DAaCHHCAaHHs  BCTYNHTENBHBIX  HCHOBITAHHH |
IIPEIK3aMEHAIMOHHBIX KOHCY/IBTAIIHMT;

- TOTOBUT MaTepHAIb! K 3acefanusm [[prueMHOM KOMUCCHU,

- IPHHUMAET yJacTHE B 3aceaHnax [IpueMHOM KOMHUCCHH.

5.4. Unen IlpueMHOl KOMHCCHH — JIHII0, OTBETCTBEHHOE 32 OPraHU3ALHI0 Y4eOHOH
paboTel Ha (axyubTeTe IOCTEBY30BCKOro 00pa3’0BaHM#i OCYIIECTBIAET CIEAYIONIHE
IIOJIHOMOYHMSA U QYHKIHH:

- OpraHu3yeT W DPYKOBOAMT INPO(MOPHUEHTAIMOHHON paboTod II0 CIENMANBHOCTSM, IIO
KOTOPEIM BEJIETCS IOATOTOBKA Ha (aKyJIbTeTE;
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- IPHHUMAeT y9acTHE B 3acefanusax [IpueMHOl KoMuccHH.

5.5. Unen Ilpuemuoli KoMuccHH - 3aBeAyOmHil npoduanpyomeil xadegpoii
OCYINECTBILICT CIICAYIOIME HOIHOMOYHS ¥ (YHKITHH:

- IPUHEMAET IPOQOPHEHTAMOHHYIO PaboTy 110 CHEMUATBHOCTH bakymsTera;

- IPHHAMAECT yJacTHe B 3aceanusx [ I[pueMHoi KoMHuCCHH.

5.6. Yaen IlpmeMHOii KOMHCCHH - Bedymuil CHEHHAINCT IO AHCTAHIHOHHOMY
00y4enuio Ynpapienust HHYOPMAUHOHHO-TEXHHIECKOr0 0beceueHns 06ecHeanBaeT:

- GecniepeOoMHYIO SKCIUTyaTallio HEOOXOMHMEIX TEXHIIECKHX CpeacTB Ans paboTel ¢
enepanprO 6a30i NAHHBIX O IEPBUYHOMN aKKpeIUTalluK BBITYCKHHKOB (nanee — ®BJ] I1A), a
TakKe TIOCTOSHHBIA KOHTPOJL 33 OOECIEYEeHHWEM YPOBHS 3aIUINEHHOCTH HHpOpMAITHH,
conmepxatnetics B OBJ] ITA;

- 6€30IaCHOCTE MEPCOHANBHBIX JAHHBIX YIACTHHKOB IIEPBHYHOMN AKKpEeIUTAIlNHA TIPH HX
obpabotke B OB I1A;

- IPCAOTBPAIlCHNE HECAHKIIMOHHPOBAHHOTO JOCTYTIA K MHGOPMANHA U (WIH) HEepeNadH ec
JMnaM, He IMEIOINUM TIpaBa Ha JOCTYH K HH()OpPMAIu;

- CBOEBPEMEHHOE 0OHapYXeHue (aKTOB HECAHKLIHMOHHPOBAHHOIO JOCTYIA K UHpOpMAITHH;

- IIPENYNPEXACHAE BOSMOXKHOCTH HEONArONPUATHBIX MOCTSACTBUN HAPYLICHHS IOPSIKA
J0CTyTla K HHGOpMAIHy;

- HEJONYINCHHE BO3JCHCTBHSA Ha TEXHHUYECKHE CpEACTBa 0OpaGoTKH WHOOPMAIuH, B
pe3ynbTaTe KOTOPOro HApyINaeTcs UX QyHKIMOHUPOBAHHUE;

- BO3MOJXHOCTb HE3aMEIMTENIFHOI0 BOCCTAHOBJICHHS HHPOPMAIIHH, MOTHMUIINPOBAHHOIM
WM YHHYTOKEHHOM BCIIE/ICTBUE HECAHKIMOHHPOBAHHOIO IOCTYIIA K HEl;

- CBOCBPEMCHHOE BHECEHHE NAHHBIX [0 HPHEMY B (elepanbHyl0 HH(MDOPMAIHOHHYIO
CHCTEMY IOCY/IaPCTBEHHON HTOrOBOH arTecTanuy u npueMa (nanee — ®UIC THA u npuema);

- CBOCBPEMEHHOE IIPOBENICHUE MPOBEPKH PE3yNbTATOB NEPBHYHOM aKKPEIHTAIIMH BCEX
IIOCTYNArOMX ¥ pacleyaTKa CIPaBoOK O Pe3ysbTaTax IPOBEPKH MOCTYNAMIAX, IPOMEIIIAX I10
KOHKYPCY Ha BaKaHTHBIE MECTa IIPX IIOATOTOBKE IIPHUKA30B O 3aUACICHUH.

5.7. Unen Ilpumemuoli KkommccHMHM — mpeaceiaTeds npodroma o0y4arommuxcs
YHuBepcuTeTa OCYIECTBIISAET CIE/YIOIMe TOTHOMOYHS 1 (hyHKIIHH:

- IPMHHMAET yJacTHE B CO3[IaHUM YCIOBHH ATl IPOBEIEHHS BCTYIUTENBHEIX HCIIBITAHNN B
BEIIEIEHHON ay TUTOpHH;

- YYacTBYET B 3acefiaHusX [IpreMHOM KoMHCCHY.

5.8. Unen IIprHeMHOlH KOMHCCHH OCYIIECTBILIET CIIELYIONIHE TIOTHOMOYMS U (hYHKIHH:

- YYaCTBYET B 3ace/laHnsX [ [pHeMHOM KOMHICCHH,

- BBIIONHAET 005A3aHHOCTH B IIPefieliaX YCTAHOBICHHON (DYHKIHUH.

6. Benomorareasnblii nepconan Ipuemnoit komuccnn

6.1. Jlna obGecneuenns paGorsl IIpreMHOM KOMHCCHH HPHKAa30M peKTopa [0 Havama
[IpUCMa JIOKYMCHTOB YTBEPXKA&ETCS BCIOMOTATENBHBIM mepcoHan IIpmeMHON kommccmu. B
COCTaB BCIIOMOTaTENILHOIO MEPCOHANIA MOTYT BXOAHMTS:

—HAay9JHO-IIeflarorudeckue  paboTHHKH  YHHBepcurera  (mpodeccopa,  JOLEHTEL
ACCHCTEHTBL, CTapIIMe IIpernoaBaTeNd, IpenogaBaTens Kadenp VYHHBepcHTETa, HaydHEIE
COTPYZHHKY U Ta0OpaHTHI HAydHBIX ITOApas/e/cHuil YHUBEpCUTETA);

—y4eOHO-BCIOMOraTeNb b Tepcoran kadenp VYHusepcuteTa (cTapiime 1aGOpaHTHL,
nabopaHTHl, Kadenp YHABEpCHTETA);

—pabOTHUKY CITy>KOBI TEXHHIECKOM TIOMNEPIKKY B CETEBOM 6€30MacHOCTH YHUBEPCHTETa;

—o0byuarommyecs (Op/IMHATOPEI) YHHBEPCHUTETA, B OPS/IKE yCTAHOBICHHOM JICHCTBYIOMHM
3aKOHOMIATENECTBOM,

6.2. KangunaTyps! OpIMHATOPOB I BKIIOYEHHS B COCTAB BCIOMOTATENEHOTO IEpCOHANa
obcyxparorcs ¢ npodwibHEIME KadeOpaMH M OTBETCTBEHHBIM CeKpeTapeM lIpHeMHOl
KOMHUCCHH.

6.3. BeomoraTebHbIi NePCOHAJ 0CYMIECTBISAET ceyonmue GyHKIUN:
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- BBINOJHSACT paboTy B IlpueMHOH KOMHCCHH IO 3a[aHHMIO OTBETCTBEHHOTO CEKPETaps H
€r0 3aMEeCTUTENICH;

- IEXYPHT 110 TeNae(OHY «Topsdeii THHHAY;

- OKa3bIBACT IIOMOIIb COTPYIHUKAM HHOOPMAIHMOHHOIO CTOJIA,

- OKa3plBaCT IIOMOIIb B 3allOHEHMH 3afBICHHE W [POBEPKE JOKYMEHTOB,
IIPEACTARIISIEMBIX ITOCTYIIAIOIIM;

- OKa3bIBACT IIOMOIIE COTPYAHUKAM Ha CTOJIAX [PHEMA JIOKYMEHTOB;

- OKa3bIBaeT IIOMOIIb pabOTHHKAM apXHBa;

- OKa3bIBaCT MOMOING IPH JONYCKE B IIOMEINEHHS JJIs BCTYNMTEIBHBIX HCIBITAHHN H
HOJTaYH aTleIUISIHH;

- IeXKYPUT Ha BXOJIE B 3JaHHS ayIUTOPUI BO BpeMs BCTYIHUTENILHEIX HCIBITaHUIH,

- obopMIIeT HarVSIHYIO HH(DOPMAIIHIO;

- IIOATOTaBIUBAET IIOMEINEHHUS U1 paboTs! IIpreMHON KOMUCCHH.

7. MeponpHATHS 110 OPraHN3aHHA PHEMA NOCTYIAIIHX

7.1. 3a Henemo 10 Hadama IpHeMa JOKYMEHTOB OTBETCTBEHHBIH CEKpEeTaph BMECTE ¢
samectutersiMi  Ilpencemarens IlpueMHOM KoMHCCHE pacupenenseT O6S3aHHOCTH MEXTY
wicHaMl  lIpHeMHONH KOMMCCHMH M BCIOMOTAaTeNbHBIM IEPCOHAIOM TO  CIEAYIOIEM
HallpaBJICHUSM DabOTHI:

- IOATOTOBKA JINYHBIX AET IOCTYNAOIIUX;

- IPOBEPKa 3asBIIEHUN;

- 0(OopMIICHHE JIMYHBIX Je7T IOCTYIAIIMHUX (TI0 OKHAM IIPHEMA);

- apxuB [Ipuemnoi KOMuCCHY;

- TEXHHYECKHH cexperapuar [IpueMHON KoMuccuy (BBIIada CIIPaBOK U H3BEIIEHUIH);

- TIpymnna w#HQOPMAlMOHHO-TEXHHYECKOTO ofechedeHus (3J€KTpoHHAS 00paboTka
JIOKYMEHTOB, apXHBHPOBaHMe 6a3 JaHHBIX, IPOBEPKA CBUAETENLCTB [1A, iepeaua 31eKTpOHHON
0T4YeTHOU HHGOPMAIUH B KOHTPOJIHMPYIOIIHAE OPraHEkl).

7.2. Tna obecnieuenus pabotbl [IpHeMHOM KOMHCCHH HA BCTYHMHTEIBHBIX HCIBITAHMAX,
[POBOJUMEIX YHHBEPCHTETOM CaMOCTOSTENBHO, (OPMHUPYIOTCS CIEAYIOMAE TIPYIMIEl U3
BCIIOMOTaTENBHOIO IEPCOHANA!

- cexkperapuar IIpuemHo# KoMuccuu;

- IE&XYpHBIE 10 ayJUTOPHSIM.

7.3. g IOCTYNAarOIUX TPOBOAATCS KOHCYNBTAllMH IO COAEPKAHHIO IIPOrPaMMm
BCTYNIUTCIBHBIX HCIBITAHMN, II0 IPEABSBIAEMBIM TpeOOBAaHUSAM W KPUTEPHSAM OICHOK.
IIpenomaBarenn 0TBEYaOT Ha BOIIPOCHI ITOCTYIIAIOIIHX.

8. OTuetHOCTH IIpHEMHOI KOMHUCCHH

8.1. Ilo mroram paboTHl NPHEMHON KOMHCCHH (OPMHPYETCS OTYET, KOTOPEIA ITOIEKUT
PacCMOTPEHHIO Ha 3acelaHuK Y YeHOr'0 COBEeTa Y HUBEPCHTETA.

8.2. Anamu3 pabotsl IlprueMHON KOMMCCHH OCYHIECTBISETCS Ha OCHOBAHHM CIIEAYIOUINX
JIOKYMEHTOB:

- YcraBa YHUBEPCHTETA,

- IIpaBun mpuema B YHHBEpCHTET IO IIporpaMMaM OpPAMHATYPHl Ha COOTBETCTBYIOLIM
TOMd;

- JIOKYMEHTOB O KOHTpPOIBHEIX IH(pax mpueMa Ha MecTa, (HHAHCHPYEMEIE 34 CUET
OIOJDKETHBIX AaCCHTHOBaHWH (enepanbHOro OOpKeTa W HA MecTa ¢ OIUIATOH CTOMMOCTH
00y4eHHs U yCTAaHOBJIEHHOE KOJIMYESCTBO 1EIEBBIX MECT;

- TpuKa3oB 00 yTIBepXIeHMM cocTaBa [IpmeMHON KOMHCCHH, 3K3aMEHAIMOHHONA H
aAeIUIAIUOHHOM KOMHCCHI;

- JIMYHBIX JIE] OCTYAIOIMHUX;

- IOTOBOPOB O II€TIEBOM 00Y4EeHUH;



- pacnucaHMd  KOHCYJIbTalMH M  BCTYNHTENBHBIX  HCIBITAHHH, IIPOBOJMMEIX
YHHBEPCUTETOM CaMOCTOSTEIIBHO;

- HacTOSIIEr0 IOJIOXKEHHs, IIOJIOKEHHUH 00 5K3aMEHAIMOHHOM W  anesuISIHOHHOM
KOMHCCHSX; '

- 3K3aMEHAHOHHBIX BEIOMOCTEH, PACIIUCAHUS U IPOTOKOJIOB IPOBEAECHNS alleIUISIIHIA;

- IIPUKA30B 0 3a4HCJICHHUH.

Coriacorano:

ITpopekTop o MOCIEBY30BCKOMY 06pa3soBaHUIO \ K.C. KimoxoBkuH

HavanpruK ynpaBieHns mpaBoBoro obecredeHus /A I0.M. Jlexcuna



